










 

Annexure A 

(On Tata Power Letter Head) 

Date:  

 

 

Dear Mr. / Ms________________ 

Address: 

 

 

My sincere thanks for your good wishes and the gift accompanied with it.  I 

appreciate your kind gesture of sending the same.  

However, as I am committed to the Tata Code of Conduct, I am not in a position to 

accept the gift as per the Company’s Gift Policy. Hence, I am returning the gift along 

with this letter. 

Thanks again for your good wishes. 

 

 

With Warm Regards, 

 

 

 

CC: Chief Ethics Counsellor 



 

                                                                                                                                         Annexure B 

Declaration under the Gift Policy 

To,  

The Chief Ethics Counsellor 

The Tata Power Company Ltd 

 

As required under Clause 8 of the Gift Policy, I declare the gift/gifts received by me the details of which are 

as under: 

Sl 

No. 

Description of the Gift Gift received 

from 

#Circumstances / purpose of gift 

(Refer Clause 2 of the Gift Policy) 

Estimated Value 

of the Gift in Rs 

     

     

     

 

*I further declare that the gift/gifts received as stated above ( Sl. No                                ) valuing more than 

Rs.3000 has / have been sent to the Corporate Administration Department  as per Clause 9. 

*I further declare that the gift/gifts received as stated above ( Sl. No                                 ) valuing more than 

Rs.3000 has/have been returned to the Donor as per Clause 7. 

(* Please delete if not applicable)  

            Signature 

Name of the Employee:   

   Employee Number:   

 

# Circumstances / Purpose 

1 New Year or festive occasions 

2 Wedding of self or children 

3 Recognition of a professional contribution 

4 Terminal event such as a transfer or on secession 

5 
Others – Please specify. This could include Special Commemorative occasions such 

as completion of years after an event, product launch, financial closure etc 

  




